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Part One:
Introduction

About this
Application

About this
Document

The Substance Abuse and Crime Prevention Act of 2000 Reporting Information System
(SRIS) is a web application developed by the Department of Alcohol and Drug Programs
(ADP) for California counties to submit and update SACPA County Plan, expenditure
information, Annual Financial Status Report and Substance Abuse Treatment and Testing
Accountability Program (SATTA SB 223). ADP’s Office of Criminal Justice Collaboration
uses this information to authorize the release of annual allocations to counties, and to track
and report progress.

The major data entry components of the SRIS are:
 County Plan Entity Information
- Service/Activity Information
- Capacity Projections
- Client Projections
- Questions
* Plan Description
* Financial Status Reports
* Expenditure Report
- Entity Information
- Service/Activity Information
* Counts
- Other Services Client
- Case Management Client
- Other Services Wait List

The SRIS application also contains a reporting function that allows you to view and print
the County Plan, Expenditure Report, Other Services Counts, and Annual Financial Status
Report information entered in the system.

This document is designed to assist you in creating and tracking multiple working drafts of
your county’s plan, expenditures, and various client counts. A “status notation” on each
version of the plan indicates its stage in the County Plan development, approval and alloca-
tion process.

This document is a user reference manual that is intended to help you enter data into the
SRIS. Each process is illustrated in a step-by-step format and includes screen shots of the
web pages you will be working with. Each screen shot is labeled with a figure number
corresponding to the instructions.

Note:
The pointing-hand icon in each screen shot will guide you through each process.
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Accessing the
SRIS

Getting Help

Obtaining User
Name and
Password

Logging on to
the SRIS

The SRIS is available through the Internet, and you can access the application through the
ADP and SACPA websites. ADP recommends that you access the SRIS application through
the SACPA home page:

SACPA Home Page: http://www.adp.ca.gov/SACPA/prop36.shtml

You will find important notices regarding any changes or updates to the system on that
page. The SRIS can also be accessed through the ADP home page at
http://www.adp.ca.gov.

Contact ADP’s Automation Help Desk if you have questions or problems related to the
SRIS. The Help Desk is available Monday through Friday from 8:00 a.m. to 5:00 p.m.

Fa® Automation Help Desk
ﬂ 1-877-517-3329

You will need to get a user name and password from ADP in order to log on to the SRIS
for the first time. You may obtain a user name and password by accessing form ADP
100098. Form ADP 100098 and filing instructions are located in Appendix A. If you forget
your password, call the Automation Help Desk (1-877-517-3329) and your password will
be emailed to you.

Note:
As a security measure, passwords are set to expire after 90 days. If it has been 90 days
or more since you obtained your password, you should expect to change to a new pass-
word.

Use your User Name and Password to log on to the SRIS. If this is the first time you have
accessed SRIS and are using a password provided by ADP, you will need to change your
password to one you select yourself once you log on. This requirement ensures that your
password remains private.

Note:
If you are accessing the SRIS from the SACPA home page, at

www.adp.ca.gov/SACPA/prop36.shtml, you may skip ahead to step 4.

To log on to the SRIS, complete the following steps:
1. Open Internet Explorer or Netscape Navigator.

2. Enter the address: http://www.adp.ca.gov and press ENTER. The ADP home page will
be displayed.
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Figure 1.1: ADP
Home Page

Figure 1.2:
SACPA home
Page with SRIS
link.

3. Click the Prop 36 Substance Abuse and Crime Prevention Act link on the ADP home

g

page. Figure 1.1 is the Prop 36 SACPA link.
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4. Click the SRIS link on the menu list at the right side of the page. Figure 1.2 is the
Substance Abuse and Crime Prevention Act (SACPA) home page and SRIS link.
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Substance Abuse and Crime Prevention Act of 2000 (Prop. 36) Gk sk Hea Colishoratian
Fact Sheet SACPAProp. 36)

California Drug Courts
On November 7, 2000, California voters approved Proposition 36 -- The

Substance Abuse and Crime Prevention Act (SACPA) of 2000 (the Act). The Actis

the most significant state law change since "three strikes,” and substantially #® All County Lead Agency

changes California’s judicial processes and substance abuse treatment systems. {ACLA) Letiers
® California Aleohol and
What the Act Does Drug Data Systam
Under the Act, mest non-viclent adult offenders who use or possess illegal drugs ﬁﬁﬁrﬁ Dm..;"d.
will receive drug treatment in the community rather than incarceration. It was Report (DATAR)
designed to: Report (DATAR]
* County Allocations
e Preserve jail and prison cells for serious and vislent offenders. *® County Financial Status
» Enhance public safety by reducing drug-related crime. Reports
e Improve public hqanll by reducing drug abuse through proven and effective ® County Plans
treatment strategies. ® Evaluation Advise
Eligitle offenders receive up to one year of drug treatment and six months of ® Facility Licensure &
after-care. The courts may sancticn offenders who are not amenable to treatmeant. rani Cartification
Vocational training, family counseling, literacy training, and other services may also Program Gertification
be provided. ® Frequently Asked
Questiens
» The Act also requires that participating treatment programs be licensed or ® Job Opportunities
certified, with certain exceptions. & Lpad Agency Contacts
s Use of Propesition 38 funds for drug testing is specifically prohibited by the > T
5 : ; e Local Treatment
Act, but special funding for drug testing was added by Senate Bill 223 (Burton), Aitassrant Contacts

Chapter 721, Statutes of 2001 (approved October 2001).

® Proposition 36 Ballot
Initiative - Qriginal Text
* Regulations
* SACPA-Related Links
® SACPA Reporting
SACPA Reporting Information System Link @ SACPA Reporting

® Statewide Advisory Group
® Tachnical Assistance
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5. The SRIS page will be displayed. At this point, you may either practice using the
application, or actually enter data. Figure 1.3 is the SRIS page with Access Links. On the
SRIS page, you may either click Testing/Training System or Input/Review County Data.

Click on Testing/Training System when you want to practice using
Practice the application. Data entered in this environment cannot be submitted
to ADP and will not affect actual data.

Click on Input/Review County Data when you want to enter

Enter Data . .
information.

California Home Wednesday, July 16
»

Figure 1.3: SRIS > : = o Te———
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Alcohol / Drug Problem

O wyca
HELP : .
Sesaures Catites Substance Abuse and Crime Prevention Act of 2000 (Prop. 36) e e ~

Please contact the AOD Automation Help Desk at 1-877-517-3328 if you have any  SACPAProp. 36)
questions. California Drug Courts

ADP H
i Department of Alcohol and Drug Programs

Alcohol | Drug Programs
Pravention Services
About Us ® All County Lead Agency

{ACLA) Letters
Director's Web Sit
Lttt A ® California Alcohol and

SACPA Reporting Information System

Related Web Sites Drug Data System
Access to the two system links below is limited to autherized account holders. CADDS) & Drug and

Contact ADP (See System Documentation for new user authorization form and instructions ) Alcohol Treatment Access
Comments | Complaints ! LA Data selddils

Testing/Training System Access Links ® County Allocations

® County Financlal Status
All documentation is "cpen” access. FEp.
System Documentation - Usar Manuals and system release changes ® County Plans
System Announcemants - Anncuncements of system changes & Evaluation Advisory
Group

Report due dates are as follows:

6. After clicking one of the two applications, enter your User Name and Password and
click OK. The Welcome to the SRIS page will be displayed.

7. Re-enter your Password. Click the SUBMIT button. Figure 1.4 is the Password
Re-confirmation page.
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Reconfirmation
Page. Department of Alcohol and Drug Programs SACPA Reporting Information System

Welcome to the SACPA Reporting Information System

Please reconfirm your Password and click the Submit button

Staff Name John Doe
User ID JDOE

EAESWOrd: @ Reenter Password Here

(" Submit _\- {R&sei

8. The Fiscal Year Selection page is now displayed. See Figure 1.5. You can begin using
the SRIS from this page by clicking on the appropriate fiscal year.

Figure 1.5:
Fiscal Year
Selection page.

womew Californiad it

Department of Alcohol and Drug Programs SACPA Reporting Information System

Alameda County Health Care Services Agency/Behavioral Health Care Services

Fiscal Year Selection

To view or set up your county's contact information and authorized approvers, please select the County Information
link.

To change your password, please select the Change Password link.

To produce reports (hardcopy or electronic) from your data, please select the Reporting link.

To Start or Modify Your County's Submission to ADP
Select a Fiscal Year

2000/2001
2001/2002
2002/2003
2003/2004
2004/2005
2005/2006

Back to Top of Page

Conditions of Use | Privacy Notice | Email Webmaster
© 2000 State of Califernia. Gray Davis, Governar.
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Changing Your The first time you log on to the SRIS, you will use the password assigned to you by ADP.

Password For security purposes, once you are logged on, the system will prompt you to change your
password. After 90 days, you will be required to change your password using the Change
Password link on the SRIS navigation bar. Follow these steps to change your password:

=) - . X
A il ' - [ ! .
[ G S N

1. Click Change Password link on the navigation bar located on the left side of the
page. The Internet Service Manager page will appear with your User Name in the User
Name field. Figure 1.6 is the Internet Service Manager page.

Fi 1.6: .
Internet Service Internet Service Manager

Manager Page. for Internet Information Server 4.0

Your password has expired. You can change it now.

Tser IMame |John Doe
Old password |
MNew password |

Confirm new password |

[OI( ][Cantel ][Heset ]

2. Type your current password in the Old Password field.

3. Type your new password in New Password field.

Note:

Passwords:
* Must be at least six characters long without spaces between characters
* Are case-sensitive
e Cannot be used more than once

4. Re-type your new password in the Confirm New Password field.

5. Click OK, and the Password Re-confirmation page will be displayed. See figure 1.7.
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Password

Re-confirmation
page. Department of Alcohol and Drug Programs SACPA Reporting Information System

Welcome to the SACPA Reporting Information System

Please reconfirm your Password and click the Submit button

Staff Name John Doe
User ID JDOE

ERRSNORc: L@ Reenter Password Here

" Submit ’iReseE ..'

6. Click SUBMIT. If your password is successfully updated, the message, “Password suc-
cessfully changed” will be displayed. If this message is not displayed, you must repeat
steps 1-5 until the update is complete. Consult the troubleshooting guide below to
determine why your new password was not accepted.

Error Message Problem

“The specified network password is not

” Old password was not entered correctly.
correct.

New password not entered correctly when

“Passwords don’t match.” confirming

“Either the password is too short or
password uniqueness restrictions have not
been met.”

New Password has fewer than six characters
or has been used more than once.

7. Once you have successfully changed your password, click the Back to Application link.
The Welcome to the SRIS page will be re-displayed.

8. Enter your password and click the SUBMIT button. You will be able to continue work
in the application. The next time you log on, you must use your new password.

Logging Out of When you have finished entering data into the SRIS, and saved your work, you will need

the SRIS to log out of the application. To log out, close Internet Explorer or Netscape Navigator by
clicking the X in the upper right corner of your screen, or selecting FILE, and then CLOSE
from the drop-down menu on your browser at the top of your computer screen.
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Commonly Used Several key features and buttons are used consistently throughout the SRIS. These features

Features

are described below, and a list of additional hints has been included. Figure 1.8 shows a
screen shot, which provides examples of the features defined below.

Navigation Bar
The navigation bar is the gray panel visible at the top left side of your browser
window while you are in the SRIS. Click any link in the navigation bar to
open the corresponding page.

Save Button
The SAVE button located at the bottom of the data entry pages allows you to retain
your entered data. If an error exists in the data, the system will reject it and issue an
error message. You must correct the error and save again before you leave SRIS or
your work will not be stored.

Reset Button
The Re-set button allows you to clear information that you have entered but not yet
saved. Once you click Re-set, you will see the last saved version of the data. Re-set
is located at the bottom of data entry pages.

Cancel Button
The Cancel button is located at the bottom of data entry pages. Once you click the
Cancel button, the task you are working on will be aborted and information will not
be saved.

Text/Numeric Fields
Text fields allow any combination of letters and numbers, but numeric fields allow
numbers only. A text or numeric field is represented as a white box on the page.

List Fields
List Fields contain pre-defined choices. You are limited to only those choices
provided in the list, and you cannot type new entries.

To select an entry from the list:

Use the mouse to scroll and click the selected entry

Use the UP and DOWN arrows on your keyboard and click the value you want displayed.

Radio Button
A radio button is a blank circle located next to an option. To mark a radio button,
click in the circle.

Prior Page Link
This link will take you back to the prior page.
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Figure 1.8:
General

Functions of the . .
SRIS Department of Alcohol and Drug Programs SACPA Reporting Information System

Alameda County Health Care Services Agency/Behavioral Health Care Services

View/Update Contact Information

To update Contact Information for this Lead Agency, enter the contact information and click the Submit button.

Contact Information

Name: (First & Last Name) John Doe @ Text/Numeric Fields

Phone: BOOD - 555 - 5555  Ext
Lead Agency Roles: # Lead Agency Contact

_ Plan Contact
Radio Buttons @ ~ Financial Status Report Contact

Plan Options
Service Plan
Capacity Plan
List Fields @ Client Projection Plan
County Plan - Plan Questions

Expenditure Information - Entity

Expenditure Information - Services

Dther Services - Client Counts i
Other Services - Waiting List -

{save)) (Reset) (Cancel) Save Buthon
; J N\ - B8 s ki Reset Button
. Cancel Button
Prior Page
Prior Page Link [? g

User Hints * Remember your password. You will need it each time you log on to the system. If it has
been 90 days or more since you have changed your password, you must select a new pass-
word before you may access the system (see instructions on page 6).

* Save your work frequently, unsaved information may be lost.

* Click in the desired field with your mouse, or use the TAB key on your keyboard to move
from one field to another.

* Enter dollar amounts to the nearest dollar. Do not enter amounts using decimals (cents).

* Use the navigation bar and buttons within the SRIS to move from one page to another
within the application. Do not use the Back and Forward buttons on your browser menu.

* If you are logged on to the SRIS and significant time has elapsed without any activity, the
application will require you to re-enter your password on the SACPA Welcome page.

» The SRIS is best viewed at 1024 x 768 pixel resolution. This is optional. Please consult
your system administrator with questions regarding your display.
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